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      COUNCIL OF LEGAL EDUCATION

                   

                 APPLICATION FOR ADMISSION 20_ _/20_ _
       




     to the

            TWO-YEAR PROGRAMME

  HUGH WOODING LAW SCHOOL
N.B.:  READ ALL INFORMATION before completing this form.
INSTRUCTIONS: 
Complete ONE (1) copy of this form and return it to the Registrar, Hugh Wooding Law School by NO LATER THAN JANUARY 31 of the year of proposed entry.  Incomplete or Illegible Forms or accompanying certificates and documents which have been altered WILL NOT BE PROCESSED. Type or use a ball-point pen.  TWO (2) PASSPORT-SIZE PHOTOGRAPHS and the APPLICATION FEE SHOULD ACCOMPANY THE COMPLETED APPLICATION FORM.  Please PRINT AND SIGN YOUR NAME AT THE BACK OF THE PHOTOGRAPH.
please ask the referees (two are required) to complete the enclosed forms and return them to the registrar AT THE END OF FEBRUARY OF THE APPLICATION YEAR. original references must be submitted, either by post or hand delivered, even if sent via fax or email.  referees must know applicants for at least three (3) years.
have you previously applied for entry to the two-year or six-month legal education certificate course?

yes   FORMCHECKBOX 


no   FORMCHECKBOX 


date applied:




UWI I.D. #:











                 (if applicable)
SECTION A:  -  Details of Applicant
PLEASE PRINT YOUR NAME EXACTLY AS IT APPEARS ON THE DOCUMENT PROVIDING 
PROOF OF YOUR FULL LEGAL NAME e.g. (birth certificate – certified)

LAST NAME
                                               
FIRST NAME




MIDDLE NAME(S)


mr   FORMCHECKBOX 


       mrs   FORMCHECKBOX 


   miss   FORMCHECKBOX 

           ms   FORMCHECKBOX 
 

  dr   FORMCHECKBOX 

PREVIOUS LAST NAME (IF CHANGED)

e-mail address  ​​​​​​​​​​​​​​​​___________________________________________________________________________________

MAILING ADDRESS





 HOME ADDRESS (if different from mailing address)





TELEPHONE NUMBERS WHERE APPLICANT CAN BE CONTACTED:

office:



home: 


 
mobile: 

            fax: 
SEX:              male  FORMCHECKBOX 

female   FORMCHECKBOX 

 
date of birth:
          

     /
                       /


 








  year    

mm

dd










   yyyy                     month
                 day

MARITAL STATUS:
single   FORMCHECKBOX 


married    FORMCHECKBOX 


      separated   FORMCHECKBOX 


      divorced   FORMCHECKBOX 


COUNTRY OF BIRTH:



             COUNTRY OF PERMANENT RESIDENCE:






             YEARS:  FROM                                                          to
NATIONALITY:  _____________________________

ARE YOU A NATIONAL OF ANY OTHER COUNTRY?  YES  FORMCHECKBOX 


NO  FORMCHECKBOX 

IF YES, PLEASE LIST BELOW

(A) : ​​​​​​​​​​​​​​​​​____________________________________
            
(B) : ____________________________________
(C) : ____________________________________
NATIONALITY TO BE CONSIDERED FOR PURPOSE OF REGISTRATION: __________________________________________
(You MUST submit documentary evidence to support the status under which you wish to be considered)

NAME OF NEXT OF KIN/EMERGENCY CONTACT AND RELATIONSHIP TO APPLICANT







TELEPHONE NUMBERS:      office:


        home: 

 
mobile: 

           
ADDRESS: 
i authorise the law school to contact the named person in the event of an emergency.
                         Applicant’s signature

SECTION B -  Additional Information

Medical Conditions / Disabilities
Please state any physical, mental or other disability/medical condition including any which might necessitate special arrangements or facilities.



(Note: The Law School reserves the right to request a medical report on the condition(s) stated.)
SECTION C -  Educational Background
	institution attended
	years attended
(give dates)
	qualifications obtained or

qualifications expected
 (give dates)

	Undergraduate Level (Law)
	from      -       to
	

	
	
	

	
	
	

	Other Degrees
	from       -        to
	

	
	
	

	
	
	

	Postgraduate Qualification
	 from       -        to
	

	
	
	

	
	
	


NOTE CAREFULLY: 

1. If your LL.B degree was not completed at the University of the West Indies, you must also complete an application form for the entrance examination. The application form can be found on our website titled: CLE Admissions Board Entrance Exam Application Form.

2. Both applications must be submitted not later than January 31 of the year you intend to attend the law school.

3. Your application to the two-year programme will not be considered if an application to the entrance examination is not submitted.

SECTION D - Other Information
Further personal information 

e.g., publications, career aspirations, achievements, hobbies, interests, etc.:  



SECTION E -  Employment

Employment in the Legal Field:
	Names and Addresses of up to Four (4) most recent employers (beginning with the most recent)
	Nature of employment
	From
	To

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


Other Employment:
	Names and Addresses of up to Four (4) most recent employers (beginning with the most recent)
	Nature of employment
	From
	To

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


SECTION F -  Good Character
applicants for admission to practice law are required to be of good character.  the following questions are designed to enable the law school to determine whether the applicant is of good character.  if the answer to any question is affirmative, give full particulars on a separate sheet of paper with your signature and your name in print.

1.
have you ever been found guilty of any offence under any statute in any jurisdiction?



yes   FORMCHECKBOX 



no   FORMCHECKBOX 


(please exclude traffic offences.)

2.
has judgment ever been entered against you in any action involving fraud?



yes   FORMCHECKBOX 



no   FORMCHECKBOX 

3.
are there any outstanding civil judgments against you?



yes   FORMCHECKBOX 



no   FORMCHECKBOX 

4.
have you ever disobeyed any order of any court requiring you to do or to abstain from doing any act?



yes   FORMCHECKBOX 



no   FORMCHECKBOX 

5.
have you ever been discharged from any employment?



yes   FORMCHECKBOX 



no   FORMCHECKBOX 

6.
have you ever been suspended, disqualified, censured or disciplined as a member of any professional organisation?



yes   FORMCHECKBOX 



no   FORMCHECKBOX 

7.
have you ever been suspended or expelled from any post-secondary educational institution?



yes   FORMCHECKBOX 



no   FORMCHECKBOX 

SECTION G - Application Fee
there is a non-refundable application fee of US$15.00/TT$90.00.  payment can be made by cash or a manager’s cheque/draft made payable to the Hugh Wooding Law School..  this fee includes the cost of processing of the application and preparation material and MUST accompany the completed application form.  personal cheques or company cheques will not be accepted. applications submitted without the relevant fee WILL NOT be processed.
SECTION H -  Declaration
	i DECLARE i have read the information sheet and certify that the information given by me is, to the best of my knowledge, true, complete and correct.  i understand that any misrepresentation or material omission of fact on this or any other document required from me by the council of legal education may be considered as constituting grounds for disciplinary measures including summary expulsion.



	applicant’s signature:                                                                                                                         date:


	NOTE:  THE COUNCIL OF LEGAL EDUCATION REQUIRES THAT AN OFFICIAL FINAL TRANSCRIPT OF ALL PREVIOUS AND CURRENT COLLEGE OR UNIVERSITY WORK TOWARDS A LAW DEGREE, BE SENT DIRECTLY TO THE REGISTRAR, HUGH WOODING LAW SCHOOL, BY THE AWARDING INSTITUTION.  CERTIFIED PROOF OF NATIONALITY IS REQUIRED OF ALL STUDENTS e.g. BIRTH CERTIFICATE



I                                                  

         have enclosed* the following documents with my application.  tick the box that applies:

(
One (1) passport photograph
(
certified copy of birth certificate

(
certified copy of passport

(
deed poll and, or marriage certificate, if there has been a name change

(
final ll.b transcript (*to be sent directly from the institution, addressed to the Registrar, Hugh Wooding Law School)
(
non-refundable and non-transferable application fee of US$15.00/TT$90.00.

(
references
(  one

(  two


FOR OFFICIAL USE:

DATE RECEIVED:  ______________________________________________________________________________________

verification of payment:    (
DECISION/REMARKS:  __________________________________________________________________________________

_______________________________________________________________________________________________________

DOCUMENTS RECEIVED: _______________________________________________________________________________

_______________________________________________________________________________________________________

ACTION:  ______________________________________________________________________________________________

_______________________________________________________________________________________________________

REGISTRAR:  _____________________________________


           DATE: ___________________________

REFERENCE

NOTES FOR THE GUIDANCE OF REFEREES

The referee’s report is an important part of the selection process.  It would be of great assistance if you could provide a reference in the space overleaf, certifying the applicant’s fitness for admission to a Law School. Referees must know the applicant for at least three (3) years.
The Regulations require that a person so certifying must be one of the following:


(i)
a Judge of a Superior Court; or

(ii)
an Attorney-at-Law who has been admitted to practice for at least three years; or

(iii)
a Magistrate with a minimum of three years’ experience; or

(iv)
a Principal of an Educational Institution; or

(v)
a Medical Officer who has been registered to practice for at least three years. 
The Referee must also state the number of years they have held their current position.

Any information provided will be held in confidence and used only for admission purposes.

Once you have completed this reference form, please send it directly to:

The Registrar
Hugh Wooding Law School
P.O. Bag 323
Tunapuna
REPUBLIC OF TRINIDAD & TOBAGO
OR
100-114 Gordon Street
St. Augustine
Tunapuna 331314
REPUBLIC OF TRINIDAD & TOBAGO

REFERENCE

please complete by writing in black ink, 

ball-point or by typing
(Please see guidance overleaf)

NAME OF APPLICANT:  ____________________________________________________

(please print)

NUMBER OF YEARS YOU HAVE KNOWN THE APPLICANT: 
SIGNATURE:  _________________________________________

NAME:  
 

(please print)__________________________________________






       
      





                          stamp of authorisation

POSITION:   ___________________________________________

LENGTH OF TIME IN POSITION:   

DATE:
    ___________________________________________
REFERENCE

NOTES FOR THE GUIDANCE OF REFEREES

The referee’s report is an important part of the selection process.  It would be of great assistance if you could provide a reference in the space overleaf, certifying the applicant’s fitness for admission to a Law School.  Referees must know the applicant for at least three (3) years.
The Regulations require that a person so certifying must be one of the following:

(i)
a Judge of a Superior Court; or

(ii)
an Attorney-at-Law who has been admitted to practice for at least three years; or

(iii)
a Magistrate with a minimum of three years’ experience; or

(iv)
a Principal of an Educational Institution; or

(v)
a Medical Officer who has been registered to practice for at least three years. 
The Referee must also state the number of years they have held their current position.

Any information provided will be held in confidence and used only for admission purposes.

Once you have completed this reference form, please send it directly to:

The Registrar
Hugh Wooding Law School
P.O. Bag 323
Tunapuna
REPUBLIC OF TRINIDAD & TOBAGO
OR
100-114 Gordon Street
St. Augustine
Tunapuna 331314
REPUBLIC OF TRINIDAD & TOBAGO

REFERENCE

please complete by writing in black ink, 

ball-point or by typing
(Please see guidance overleaf)

NAME OF APPLICANT:  ____________________________________________________

(please print)

NUMBER OF YEARS YOU HAVE KNOWN THE APPLICANT: 
SIGNATURE:  _________________________________________

NAME:  
 

(please print)__________________________________________






       
      





                          stamp of authorisations

POSITION:   ___________________________________________

LENGTH OF TIME IN POSITION:   

DATE:
    ___________________________________________






PHOTO
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